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E-mail: nirmaljyothips@gmail.comWeb : 

www.nirmaljyothips.com



 
“Forinhimarehiddenallthetreasuresofwisdom 

\and knowledge”(Col.2:3) 
 
 
 

SCHOOL 

 
Morning : 9.00 a.m. to 12.10 p.m. 

Lunch break : 12:10 p.m. to 12:40 p.m. 

Afternoon :12:40 p.m. to 3:30 p.m. 

 
 

OFFICE 

 
Morning :8:30 a.m.to1:15p.m. 

Afternoon :2:00p.m.to4:00p.m. 
 

 
CONTACTS 
Manager : Sr. Sneha Paul SMC 8547672490 

LocalManager : Sr.LeoniSMC 9495315564 

Principal : Mr. Boby Thomas 9961902180 

Vice-Principal : Sr.LeoniSMC 949531556



Office : Sr.Rosmitha SMC 8289803968 
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9:00a.m. 

9:05a.m. 

9:10a.m.to9:20a.m. 

9:20a.m.to10:00a.m 

10:00a.m.to10:40 a.m. 

10:40a.m.to10:50a.m. 

10:50a.m.to11:30a.m. 

11:30a.m.to12:10 p.m. 

12:10p.m.to12:40 p.m. 

12:40p.m.to1:20 p.m. 

1:20p.m.to2:00p.m. 

2:00p.m.to2:10p.m. 

2:10p.m.to2:50p.m. 

2:50p.m.to3:30p.m. 

3:30p.m. 

 

Arrival 

Firstbell 

MorningAssembly 

Iperiod 

IIperiod 

Shortbreak 

IIIperiod 

IV period 

Lunchbreak 

V period 

VIperiod 

Shortbreak 

VIIperiod 

VIIIperiod 

Concludingprayerand 
departure 



Tel.No.(Res.):...............................EmergencyContactNo:................................ 

 

 

 

PARTICULARSOFSTUDENT 

(TobefilledbytheParent) 
 
 

 
Student’s name:.................................................................................................. 

 
 

Grade:...................House:.........................................Adm.No.:.......................... 
 
 

Dateofbirth:.......................................................BloodGroup:.......................... 
 
 

Father’sName:.................................................................................................... 
 
 

Tel.No.(Off):..................................................MobNo:....................................... 
 
 

Occupation/Organisation:.................................................................................. 
 
 

Mother’sName:................................................................................................... 
 
 

Tel.No.(Off):.................................................MobNo:........................................ 
 
 

Occupation/Organisation:.................................................................................. 
 
 

Siblingsstudyinginthisschool,ifany: 
 
 

Name...................................................................................Grade...................... 
 
 

Name...................................................................................Grade...................... 
 
 

Res.Address:....................................................................................................... 
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EmailID:.............................................................................................................. 
 
 

DECLARATION 

 
IdeclarethatIhavereadtherulesandregulationsoftheschool and I 

fully agree to abide by them. 

SignatureofFather............................................Mother....................................... 
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PARTICULARSOFSTUDENT

(TobefilledbytheParent) 
 
 

 
Student’sname:......................................................................... 

 
 

Grade:...................House ....................................... Adm.No 
 
 

Dateofbirth:.......................................................BloodGroup:.. 
 
 

Father’sName:............................................................................. 
 
 

Tel.No.(Off):..................................................MobNo:................ 
 
 

Occupation/Organisation:......................................................... 
 
 

Mother’sName:............................................................................ 
 
 

Tel.No.(Off):.................................................MobNo:................ 
 
 

Occupation/Organisation:......................................................... 
 
 

Siblingsstudyinginthisschool,ifany: 
 
 

Name ............................................................................... G
 
 

Name ............................................................................... G

Res.Address:.............................................................................. 
 



 

 

EmailID:................................................................................................................... 
 
 

DECLARATION 

 
IdeclarethatIhavereadtherulesandregulationsoftheschool and I 

fully agree to abide by them. 

 
Signatureof Father............................................Mother....................................... 
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THESCHOOLDIARYMUSTBEBROUGHTTOSCHOOLEVERYDAY 
NIRMALJYOTHIPUBLIC SCHOOL,PALAKADU 

MYGOAL 

............................................................................................. 

............................................................................................. 

............................................................................................. 

............................................................................................. 

THINGSIWILLCONTINUETODO 

............................................................................................. 

............................................................................................. 

............................................................................................. 

............................................................................................. 

THINGSIWILLSTOPTODO 

............................................................................................. 

............................................................................................. 

............................................................................................. 

............................................................................................. 

THINGSIWILLSTARTTODO 

............................................................................................. 

............................................................................................. 

............................................................................................. 

............................................................................................. 
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PLEDGE 

 
Indiaismycountry/ All 

Indians are / 

Mybrothersandsisters/ I 

love my country. / 

AndIamproudof 

Itsrichandvariedheritage. I 

shall always strive / 

Tobeworthyofit./ 

I shall give my parents, / 

Teachers and all elders. / 

Respectandtreateveryone With 

courtesy. / 

Tomycountry/andmypeople, I 

pledge my devotion. / 
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NIRMALJYOTHIANTHEM 
Bloomandamaze; 
Bloomandamaze, 

We aim at truth and wisdom, 
WegainitthroughGod’sgrace 

Weupholdhumanvalues 
WesafeguardSanctityoflife. 

Wearehumbleinourwordsanddeeds, We 
need to get rid of ignorance. 

Wepraiseourheavenlyfather; 
For this willful life 
Forthiswillfullife 

Bloomandamaze; 
Bloomandamaze; 

Weaimattruthandwisdom, 
WegainitthroughGod’sgrace(2) 

PRAYERS 
Lord’sPrayer Our 
father in heaven Holy 
be your name, Your 

Kingdomcome, Your 
will be 

done,Onearthasinhea
ven. 

Give us today 
Ourdailybread, 

Andforgiveusoursins, As 
we forgive 

Those who sin against us. 
Do not bring us to the test; 
Butdeliverusfromtheevil. 

Amen 
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MORNINGPRAYER 
(Lightacandleinyourprayerroomandprayslowly) 

OGod,sourceofalltruthandwisdom,blessourwork and 
study which we offer you, enlighten our mind, strengthen 
ourmemoriesanddirectourwilltowards whatisrightenable 
us always seek the truth and makeus truly wise. 

PRAYERBEFORECLASS 

O God, Our father in heaven, we your children are 
standing before you. Take us all, to the world of wisdom 
andknowledge, and guide our teachers to teach us well. 

PRAYERAFTERCLASS 

OGod,OurFather inheaven,wethank youforyour 
helpandguidance.Weareverygreatefultoyouforgivingus our 
teachers. Bless them abundantly. Help us all toremem- ber 
what we have learned now. 

PRAYERBEFOREMEALS 

O God, Our Father in heaven, bless all the farmers, 
working hardto give us food. Remember the hungry. Bless 
us O Lord and bless these food which we are about to 
receivefrom your bounty. 

Amen. 
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We give you thanksAlmighty God for all your 
benefits which we have received from your bounty. Amen 
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PRAYERBEFORESLEEP 

OGodmyheavenlyFather,Ithankyouforyourhelp. 
Forgive my shortcomings. I shall try to be good to all. 
Protect my parents, brothers,sisters, friends, teachersand 
allmypeople through out this night. Give us allgood sleep. 
Letme rest in your palm. 

Amen 

EXAMINATIONPRAYER 

Oh!Lord,OueGod;Havemercyonus 

Today,Wehavecometowriteourexaminations 
Sharpen our memory and enable us 

TorecollectwhatwehaveheardinourClasses and 
we have studied for this examination. 

Keepusawayfromthetemptationofmalpractices 
andstrengthen us internally 

Towritethisexaminationinafairmanner 

Grantusthegracesrequiredforwritingthisexaminationnow. 

PRAYERFORASSEMBLY 

OGod!Whoarethetruthandoriginofknowledge, 
blessourstudieswhichweconsecratetoyou,enlightenour 
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minds anddirectourwills,towardswhatisright.Grantusthe grace 
toseek truth always and make us truly wise. 

OMyGod!Blessme,blessmyparents,myteachersmy 
brothers and sisters, and all those dear and near ones to me. 

God! keep us safe and protect us from all accidents 
anddangers.Lord,protectallmenandwomenwhotraveland lead 
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themtotheirjourney’send.Grantusthegracetoobeyour parents 
and teachers Mary Matha, pray for us. 

TEACHER’SPRAYER 
O myGod!I amabout to begintheday’swork inschool. 

Teach me to receive the children entrusted to me in your name. 
GivetomyeffortssuccesssweetJesus,forthegloryofyourHoly Name 
and the good of your children. Strengthen me. 

O Lord!forthe great workyou have assigned tome. It is 
your work, withoutyou I cannotsucceed.Grant that the 
childrenthatyouhaveplaceinmycaremaybeabundantlyblessed and 
that not one ofthem may be lost because ofanything that is 
lacking in me. Help me to conquer every temperamental 
weaknessandenablemetobringthesunshineofjoytotheyoung lives 
that are gathered me day by Amen. 

SONGS 

1. GOD’SLOVEISSOWONDERFUL 

God’sLove issowonderful(3) O 
Wonderful love. 

Sohighyou can’t get over it 

So deep you can’t get under 
it 

Sowide youcan’t getaround it 
Owonderfullove. 

2. WESHALLOVERCOME 
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Weshallovercome 
Weshall overcome 

Weshallovercome,someday 
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Oh,deepinmyheart 

IknowthatIdobelieve 

Weshallovercome,someday 
We shall be alright 

Weshallbealright 

Weshallbealright,someday 
Oh, deepin my heart 

IknowthatIdobelieve 

Weshallovercome,someday 
We shall live in peace 

Weshallliveinpeace 

Weshallliveinpeace,someday 
Oh, deepin my heart 

IknowthatIdobelieve 

Weshallovercome,someday 
We are not afraid (oh Lord) 
We are not afraid (oh Lord) 
We are not afraid, today 

Oh,deepinmyheart 

IknowthatIdobelieve 



Diary2023-24 

NIRMALJYOTHIPUBLIC SCHOOL,PALAKADU 22 

 

 

Weshallovercome,someday 
Weshallovercome(ohLord) 
Weshallovercome(ohLord) 
Weshallovercome,someday 
Oh, deepin my heart 

IknowthatIdobelieve 

Weshallovercome,someday 
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3. 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. WEAREGATHERING 

1. WearegatheringtogetherintoHim(2)untoHimshallthegathering 
ofthepeoplebeWearegatheringtogetheruntoHim. 

2. WearepraisingtogetheruntoHim(2)untoHim 
3. WearelearningtogetheruntoHim 
4. WearethankingtogetheruntoHim 
5. WearesingingtogetheruntoHim 
6. WeareplayingtogetheruntoHim 

5. ThankYouLord 

ThankyouthankyouOhLord 
Forthe dayyou gave me 
Forthethingsyouprovidedme 
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Fortheteachersfortheschooland For 
mydear one 
Letyourlightshinemyways 
Liftmefromallmyfalls. 
Make mebravetofacethechallengesofthe world. 

6. ShowersofBlessing 

Thereshallbeshowersofblessing 
Thereisthepromiseoflove 
Thereshallbeseasonsrefreshing 
Sent from the Saviour above 

Chorus:- Showersofblessing 
Showers of blessing we need 
Mercydroproundusarefalling But 
for the showers we plead. 

2. Thereshallbeshowersofblessing 
Send them upon us 
Grant to us now a refreshing, 
ComeandnowhonourThyword 

3. Thereshallbeshowersofblessing 
O that today they might fall 
NowastoGodwe’reconfessing 
Now as on Jesus we call 

7. OhLordLoving Father 

OLordLovingfather 
Bewithmeonthisday(2) 
We need your presence 
We need your blessing 
Weneedyouforall(OLord) 
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PROSPECTUS 

RULES ANDREGULATIONSOFTHESCHOOL 

1.AIMSoftheSchool 

TheSchoolaimsat: 
@allrounddevelopmentofthepupil. 
@forminganewgenerationofpeoplewhoarecommittedto 

taskofbuildingupa just society. 
@emphazising corporate activity in character building, 

making each pupil mentally alert physically alive. 
@fostering inthe pupils a highdegree ofintegrity, honesty 

justice and charity. 

Your child is a precious treasure you have graciously received 
from God. Education of the child is the prime obligation of the 
Parents.Sowebelievethateveryparentmusttrytofindsufficient 
time,irrespectiveofeveryheavyschedule,totakecareofthechild. 
Enable your child learnthe lessonsoflove, kindness, faith, truth 
etc... fromthe lap of the mother and father. Do not entertain the 
impression that your child will learn these leassons from others. 
Theschoolauthoritiesandteacherscanonlyextendahelpinghand 
inorderto fulfilyour obligation.Inorderto secureallthat is best in 
the education of children, the maximum co-operation and 
support of parents is desired. 

GENERALRULES 

1. Everypupilmustbringtheschoolhandbooktotheclassdaily. 
2. Allshallremainsilentandstudytilltheteachercomestothe class. 
3. Whentheteacherentertheclassroom,thepupilshouldstand 
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up,greethim/herandremaintheretilltheyareaskedtosit. 
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4. Homeworkshallbedoneregularly. 

5. Theschoolpremisesshouldbekeptneatandtidy. 
6. ItiscompulsorytospeakEnglishintheschoolpremises, 

7. Nomobileandelectronicgadgetsarepermittedintheschool 
campus. 

8. Playinginclassroomsandcorridorsisstrictlyprohibited. 

9. Whenpassingalongcorridorsduringclasshourspupilsshallkeep 
silence. 

10. Nopupilshallenteranyclassroomthanhis/herownwithoutthe 
permissionoftheconcernedteacher. 

11. Neverputwastethingsanywhereotherthaninthedustbin. 

12. Pupilsarenotallowedtobringanyotherbooksorperiodicals other 
than school books. 

13. Nopost-ponement &pre-ponementoftermexaminations. 
14. Running ,playing or shouting inside the school building is 

never allowed. 

15. Nails must be kept short and clean. Nail polish, varnish or 
hardener is not allowed. 

16. Girlsarenotallowedtoputonfacialmakeup. 

17. Girlsarenotallowedtoputonlipstick,lipgloss,oranyother 
cosmetics. 

18. Tattoos are strictly not allowed on any part of the body. 
Students found with tattoos may be suspended until efforts 
are made to remove them permanently. 

19. Hairmustbekeptneatandtidyatalltimes.Fancyhairstyling, 
tinting,dyeing,highlightingandbleachingofhairarestrictly not 
allowed for all students. 

20. Boysmustbeneatinappearanceandclean-shavenatalltimes.No 
facialhair isallowed. 
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21. Schoolpropertyis yourown.Defacement ofSchoolproperty 
will be penalized 

22. They are also not permitted to come to school by driving / 
riding vehicles except bicycles. 

TOTHEPARENTS 

1. Parents are expected to co-operative with the school by 
enforcing regularity, punctuality and discipline in the chil- 
dren and by taking sincere interest in their progress. 

2. To see that their children prepare their lessons at home and 
devoteatleastonehourinthemorningandtwointheevening 
tostudy.Onlyifparentsgivetheirfullco-operation,the school can 
help in the all round development of the child. 

3. Parentsshouldcheckthediaryeverydayandtakenoteofthe 
homework is done before the childrenare sent to schoolthe 
next day. 

4. Any communication (request / complaint) made by the 
parents should be addressed to the Principal. 

5. ParentsandGuardiansarerequestedtoseethattheirchildren 
come to school with their nails and hair properly cut and 
combed, trimmed as well as in neat school uniforms. 

6. Parents should encourage their children to participate in the 
school activities. 

7. Presences of the parent - Teacher meeting is compulsory. 
PrimarySchool(JKG-1Std)students,parentsmustmeetthe 
classteacher, withthe permissionfromthe principal, once a 
month to know the progress of the child. Failure to meet 
teachersisaseriouslapseagainsttothechild. 
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8. Parent should avoid planning social functions, tours and 
pilgrimages on school days. 

9. Parentsarewelcometomeettheteachersonworkingdays 
3.30p.m.to4.00p.m. 

10. Parentsshouldremittheschoolfeesandtermfeesonthedays 
prescribed,withoutdelay. 

11. Aprogressreportshowntheacademicdevelopmentofthechil- 
dren,withsuggestionforimprovement,willbesentaftermid-term 
examination.The reportmust be signed by the 
parent/guardianand returnedto the schoolwithinthree days of 
issue. For the terminalexamination, parents are expected to 
correct the same from the school in person. 

12. Theparentsarealwayswelcometomeettheschoolauthirities and 
express their views and suggestions in a spirit of co- 
operation and good will. 

13. Changeofaddressofparents/guardiansshouldbenotifiedto the 
principal. 

14. The school diary serves as a means of communication 
between the school and the parents. Please note and 
countersignthe remarksentered inthediarybythe teachers. 

15. Parentsarerequestedto retainthe fee receiptstillthe end of the 
academic year. 

16. We are much interested in your child as you are :so take us 
into confidence about everything relating to your child. 

17. Parents / guardians need to seeks admission to this school 
only if they agree to abide by these and other rules and 
regulations. 

18. Parents mayuse the diarypagesforbriefcommunicationwiththe 
school. 
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DAMAGETOTHESCHOOLPROPERTY 

 Studentsarestrictlyforbiddentowriteascribbleonwalls,desks, 
benchesetc.orthroughpaperorspillinaroundtheclassroomsor 
causedamageto theschoolproperty such as laboratory articles, 
librarybooks,furnitureetc. 

 Damagedonetotheschoolpropertyshouldbecompensatedfor 
andsuchcaseswillbedealtstrictly. 

 The school authorities will be constrained to resort to stem 
actions to curb all kinds of destructive tendenceies in the 
students. 

A. COURSEOFSTUDIES 

I. Pre-Primary(JKG&SKG) 

EarlyElga,EarlyEVS,EarlyMathelogic, 
Creative Art, Physical & Yoga 
Reading,Phonics,WritingandConversation 
Number work 
Healthtalk 
Story talk 
Recitation 
PhysicalEducation 
Lingua telling 
Art,SingingandDancing 

II Primary,Middle&SecondarySchool 

MoralScience/ReligiousInstruction 
ELGA : Reading,Writing,Dictation,Prose, 

Poetry,GrammarandComposition, 
SecondLanguage : Malayalam 
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ThirdLanguage : Hindi 
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Mathematics : Arithmetic,BasicElementsof 
GeometryandPracticalSkills. 

GeneralScience : Introductiontovariousbranchesof 
Science and Practical Work 

SocialScience : History,GeographyandCivics 
Coding &ComputationalSkills:ShapesandLogos, 
Creating Apps, The Pythagorean Triple, Language of 
Computers. 
General Knowledge 
PhysicalEducation:Theoryandpractice Art 
Education 
MusicandDance Library 
KarateandYoga 

B. SCHOOLFEES 
Theratesoftuitionfeeandspecialfeewillbefixedbythe 

management.Parentsareadvisedtoremitfeesatthebeginningof 
eachthem. The tuition fees for the twelve months are payable in 
four equal instalment on the following dates without fine. 

 

FirstInstalment onorbefore July15th 

SecondInstalment onorbefore September15th 

ThirdInstalment onorbefore November15th 

FourthInstalment onorbefore January15th 
   

Allfeesaretobepaidontheprescribeddates.Pupilsshallnot 
beallowedtowritetheexaminationunless alltheduesarepaidup-to 
date.Feesoncepaidarenotrefunded.Parentsarerequestedtosendthe
exactamountoffeeswiththeirchildrenandto 
keepthefeereceiptsandtoproduceitasaproofofpaymentifneeded. 
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HouseSystem 

To make more effective management and a healthy 

competitivespirit,theschool(ItoX)hasbeendividedintofourhouse. 

Eachhouseisdistinguishedfromtheothersbyacolourasfollows. 

1. RedHouse 

2. BlueHouse 

3. GreenHouse 

4. YellowHouse 

EachhousehasasitsheadaHousePrefectwhoisassisted by 

Vice-Prefect. Every house strives towards the same goal, the 

developmentofthecharactertogetherwithadeterminationtokeep 

discipline. Eachindividual,nomatterto which house he/she belongs 

hasanequalresponsibilityinthedischargeofhis/herduties.House 

meetingsareheldasandwhennecessarytoplanfortheInter-House 

competitionsifany. 

Discipline 

Strict regularly, obedience, politenessandcourtesyinspeech 

and conduct,smartnessand cleanlinessofdressand personarerigidly 

insistedupon. 

Objectionable conduct, whether in or out of school is 

punishablewithexpulsion. 

Uniform 

Monday,Tuesday,Wednesday,Thursday,Friday-RegularUniform 
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School Library 

Library books are issued for home reading, to every 
studentGrade Vonwardsonceinafornight. Damageorlossofthese 
bookswillhavetobemadegoodinfullbythepupils.TheLibrarian 
maycallforthereturnofanybooksevenbeforetheexpiryofduedate. 
Reference books may not be taken out of the library. Borrowers 
arerequiredtoexaminethebooksatthetimeofborrowingandreport to the 
librarian any damage, loss of pages, pictures etc, noticed. 
Borrowersare not permittedto passonthebooktoothers. Books 
borrowedshallbekeptneatly.Avoidmarking,underliningordefacing 
thebooks. 

HandBook 

Handbookmustbebroughttoschooldailyandshouldbe 
maintainedcarefully.Pupilsshouldwritedowndailyassignments in 
the students page provided and the parents must sign it every 
weekend. 

Theparentsmustcheckthehandbookdaily.Theremarks 
given by the principal and the teachers must be signed by the 
parents. 

SchoolBus 
The school runs its own buses for the convenience of 

pupil. The charges varyaccording to the distances. Parents have 
to makenecessaryarrangementsto handover andtocollect back 
theirpupilsatscheduledbusstop. Ifschoolauthoritiesareunableto 
runthebus,parentshave tomaketheir ownarrangementsto theschool. 
Theschoolwillnotprovidealternativetransportfacilitiestostudents 
who missthe bus. 
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BusRules 

* QueueSystemistobestrictlyobserved. 

* Thesmallerchildrenshouldbe seatedbeforesenior student 
occupies the sitting space. 

* Studentsshould remove theirbagfrom theirshoulders 
before boarding the bus and keep it on the rack. 

Withdrawals 

No leaving Transfer Certificate is issued unless the 
parents make a requesting in writing. One month’s notice of the 
withdrawalsisrequired.Noleavingcertificatewillbeissueduntil all 
the fees and dues have been paid. 

TEACHER’SMANUAL 

Every teacher is a blessing to an educational institution. 
AteacherisagiftfromGodtothechildren.Ateacherisabeacon, 
aguide, aphilosopher, afriend, aGuru, acouncilor, amotivator, 
aninnovator, anoptimistic, risktaker, anonlooker,agoodformator, a 
silent listener, and above all a Godly person. In order to be an 
inspiring person to others he / she should have to be more 
disciplined, systematic, sincere, energetic, co-operative, faithful 
and hard working in the profession, duties and responsibilities 
entrustedto him/ her, The following are some ofthe guide lines 
usefultosucceedintheblissfulcareerandtoreachthetargetwith a 
right vision by performing the right mission. 

1. The time schedule of the school is 9.10 to 3.30 on all the 
workingdays.Alltheteachersarerequestedtopresentinthe 
school 9.00 a.m. 
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2. Whenyoureachtheschool,kindlysigntheregisterkeptinthe 
principal’sroombefore9.30forforenoonsessionandbefore1.30 
p.m.fortheaftenoonsession. 

3. Everyday we have teacher’s prayer in the principal’s 
chamber.Alltheteacher’sarerequestedtoparticipateintheprayer 
session at 9.00 am. 

4. Thecasualleavepermittedfortheteachersisonepermonth. 
5. Latecomingaswellastakingleavehastobeinformedtoprinci- 

palinadvance. 
6. Theusageofmobilephoneinthestaffroom,corridorandinthe 

classroomisstrictlyprohibited. 
7. If any special classes are arranged, kindly inform the 

principal in advance. 
8. No individualcelebrationisallowed. 
9. Conductingtestpaperafter eachchapterisamust. 
10. All teachers have to see to the cleanliness and discipline in 

the school as well as in the class rooms. 
11. Teachatleasttwoorthreenewwordsduringyourclasstime. 
12. KindlypresentforallthecommonprogrammesPTAmeeting 

celebrations of Sports day, Annual day etc. 
13. Pleasekeepyourtableandplaceneatand clean. 
14. No teacheris supposed to disturb the other teacher during 

the class time talking at the doors. 
15. Don’tsitandtakeclass. 
16. Helpandcontributeyour bestintheactivitiesoftheschool. 
17. Alwaysseethepositiveofthe other. 
18. Receivetheparentsand otherguestswithopenarms. 
19. Considertheinstitutionasyour own. 
20. Speak always the positive ofthe students and the institution 

of the public. 
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ClassTeachers 
1. Makingofregularattendanceisamust.Aftertheendofeach 

monththebookshavetobesubmittedtothePrincipal. 
2. Writethecumulativerecordsfromthebeginningitself. 

3. Conductatleastthreepersonalmeetingwiththestudentsina 
year. 

4. Maintaindiscipline,cleanlinessanddecorumoftheclass 
rooms. 

5. Teach the students the basic etiquettes of speaking, eating, 
chatting and behaving. 

6. Motivatethestudentsforalltheactivities. 

7. Keep alltherecordsneatandreadyin time. 

8. Doallthedutiesentrustedtoyou. 

9. Arrangethetourprogrammesoftheclasses. 

10. Completetherecordworksin time. 

P.T.A 
Allparentsandteachersaremembersofthe Parent - 

Teachers Association. The aims of the association are:- 

1. Toco-operatewiththemanagementandthefor bringing forth a 
good formation in the students. 

2. To participate actively in the co-curricular and the extra 
curricular activities taking place in the school and its 
premises. 

3. Topromotethediscipline intheschoolcampus. 
4. To foster unityand fraternityamong the parents, 

managements and the staff. 
5. Togivecreativesuggestionsandnecessarycorrectionswhen 

isneededandencouragethemanagementandthestafftohave 
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excellentoutlook,perfectteaching, creative learningandabove 
allexcellentresults. 

6. Tounderstandtheproblemofthepupilsandteachersandhelpto 
findsolutions. 

7. Tobeinclosetouchwiththeprogrammes,discipline,health,physi- cal 
education,obedienceto teachers, regularityin doing 
home work etc. 

8. Toarrangeformeetings, Seminarsandculturalprogrammes, for 
improving the relationship between parents, pupils and 
teachers. 

 Besensitivetotheneedsofothers. 
 Usewealthasameans,notanend. 
 Livefor valuessoastopromoteajustandtruesociety. 

PROFILEOFASTUDENT 

Every student of this school during his / her school life 
should strive to be a person of depth and character by achieving 
the following qualities. 

PersonalQualities 

 Respectforselfand others. 

 Learntogivewithoutcountingthecost. 
 Strive for academic excellence according to God givengifts 

and talents. 
 Growinwisdomandstrength. 
 Learntoacceptloveandforgivenessandofferthesametoothers. 
 Takeprideinbeingastudentofthisschool. 
 Aimatbecomingafittingmemberofsociety,nationandworld. 
 Besimple,humbleandloving. 
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 Never despire and disown the poor, down trodden and 
marginalized. 

 Practiceself-disciplineandworkwholeheartedly. 
 Developcriticalthinking. 
 Persevereintimeoftrialsanddifficultiesandnevergioveup. 

SpiritualQualities 
 LoveandtrustGodwithyourwholebeing,welcomehimin your 

life and thereby enjoy heavenly bliss. 
 Discovermeaninginlife,throughprayer,reflectionand 

interiority. 
 EncounterGodofallgoodnessandlove. 
 Knowyourownfaithandliveinthelightofthisfaith. 
 Seek God in every life situation and make him the goal of 

your life. 
 Practicehumility,which isavirtueofthestrong. 
 Attribute to God allyour achievementsand constantlyseek 

his help and guidance. 

SocialQualities 
 Learntorespectlife.Beawareofyourowndignityandthose of 

others irrespective of caste, creed and social status. 
 Workforcommunalharmonyandnationalintegration. 
 Respectyourownrightsaswellasthose ofothers. 
 Beconvincedofthemeaningofcollaborationandreconcili- 

ationtobuildahappyhomeandsociety. 
 Say“NO”toantisocialelementsandactivities. 
 Rejectviolence,exploitation,selfishnessandrevenge. 
 Workfortheupliftmentofthepoorandmarginalized. 
 Knowandappreciateyourcultureandthoseofothers. 
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 Developthesenseofcivicandsocialresposibilities. 
 Possesspoliticalconsciousness,leadingyoutomakeafree,valid 

andresponsiblepoliticaloption. 

SOMEGOODPRACTICESTOOBSERVE 

1. Showduerespecttoprayerandnationalanthem. 

2. Showrespecttoparents,teachers,eldersandeven to younger 
ones 

3. Greetothers,teachersinparticular. 

4. Payattentiontotheteachers,whiletheyteach. 

5. Concentratefullyinyourstudiesandavoidalldistractions. 

6. Setanachievablelong-termgoal. 

7. Setgoalsforeverydayandtrytoevaluateyourself attheend of 
the day. 

8. Alwaysbereadytoworkhard. 

9. Doeverythingintime.Procrastinationisasin. 

10. Practicevalueslikehumility,sincerity,truthfulnessandcom 
passion. 

11. Helpothersinwhicheverwayyoucan. 

12. Learntoappreciate,benoteagertofindfaultwithothers. 

13. Respectyourself,thenothers,especiallytheoppositegender. 

14. Haveahealthyrelationshipwithothers. 

15. Becourageousenoughtosay‘NO’tounwantedactionsand 
friendship. 

16. Believeinyourself.Avoidoverconfidence. 

17. Observetherules,regulationsandinstructionsoftheschool. 

18. AskthepermissionwhenenteringtheFacultyRoom. 

19. Expectonlyguidedfreedomintheschool. 

20. Avoidhurtingothersfeelingsthroughwordsandactions. 

21. Makesurethatthewordsyouutterarenotoffensivetoothers. 

22. Weighyourwordsbeforeyouspeak. 

23. Rememberthatyouhavetopayforyourunacceptablebehaviour. 
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CHILDRENLEARNWHATTHEYLIVE 

Ifachildliveswithcriticism 
Helearnstocondemn; If 

a child lives with hositility 
Helearnstofight; If 

a child lives with ridicule 
Helearnstobeshy; If 

a child lives with tolernace 
Helearnstobepatient; If 

a child lives with encouragement 
Helearnsconfidence; 

If a child lives with praise 
Helearnstoappreciate; If 

a child lives with fairness 
Helearnsjustice; If 

a child lives with security 
Helearnstohavefaith; If 

a child lives with approval 
Helearnstolikehimself 

Ifachildliveswithacceptanceandfriendship 

He learnstofindloveintheworld. 

DorothyNolte 

LOOKCLEANANDTIDY 
Habitsaregenerallycultivated, not inborn.Practicinggood 

and acceptable habits fromthe young age is indeed the best way 
tocultivaterefinedhabits.Followingareafewtips: 

 Havethehabitsofwalkingupintheearlyinthemorning.
 Practiceattendingmorningneedswithregularity.
 Payparticularattentiontoyourpersonalcleanliness.Dressvery
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neatly,tidilyandmodestly.Yourdressmaywellbesimple,butit must 
beclean. 

 Takebathdaily.
 Regularcleaningoftheteethisessentialforhealth.Haveyour hair 

combed and brushed neatly at alltime. Keep your feet 
clean.Do not go about barefoot.

 Makeachangeinnerwear asoftenasyouthinknecessary.
 Carryahandkerchiefalwaysinyourpocket,anduseitwhen 

needed.Blow your nose quietly.Never handle another’s 
handkerchief.

 Donotspit,indoorsoroutdoors.
 Avoid poking your fingers into your ears,nose,teeth or hair 

inpublic.Suchpersonalcleaningworkmustbedoneonlyin 
private.

HELPSTOSTUDY 
“HOWTOLEARNMORE,INLESSTIME” 

GeneralHints 

 Take up first subject you most dislike, once you have done 
this, the rest of your work will be easy.

 Do not hesitate to ask your teacher or your cleverer 
companions, things you do not grasp clearly. Never leave 
difficulties unanswered, as this will put you into greater 
difficulties, later.

 Tomakesurethat youhaveunderstoodsomething.
 Pretend that you are explaining the lesson to another see if 

you can do it well.
 Make yourself your ownteacher and question yourselfand 

answerhonestly(don’tcheat!)
 Donotcontinueworkingwhenyouaretired,walkroundthe
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“The essence ofEducation 
Lies in 

Drawingouttheeverybest 

garden, or talktoafriend orhavesomeother pleasant interrup- 
tion,butonlylongenoughtorefreshyou:tofinishyourlesson, and 
not wastetime. 

 Getenoughexerciseeveryday,itkeepsthemindfresh.
 Donotcutdownnecessarysleepinordertostudy,itwillhurtyou 

lateron.
 Lastly,pray oftentothe All-wiseandAll-knowingGod, to 

help you make progress in your studies.

Particularhelps 

 Neveromitthelessonorhome-workassigned,Ifyoudo,itis like 
missing a train you can never catch after-wards.

 Ifmemoryworkisassigned, learnitovernight andrepeat it as 
the first thing in the morning.

 Alwaystakedowninyourdiaryworkthatisassignedforthe next 
day.

 All home - work should be done neatly and the day’s work 
always dated. Each new home - work should be done on a 
fresh page.

 As you grow up, make a daily time - table for yourself for 
your study, the different subjects in order of difficulty, the 
most difficult one being first, for your rest and recreation 
etc.Inthiswayyouwill learnto beamanofregular habits, a 
most valuable asset in later life.

 Reviseattheendoftheweekallthatlearntduringtheweek.
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HOWTOBEANIDEALSTUDENT 

 Alwayskeepyourbodyclothesandlanguageclean,cleanli- 

ness is next to Godliness.

 Bepunctual, Delayisdangerous.

 Politenessisthepolish,whichwillhelpyoutoshineevery- 

where.

 He who works hard brings honour to himself. A genius is 

90% prespirations and 10% inspiration.

 Bringyourschool dairy and staionery to class daily, 

Borrowing is a bad habit.

 Booksarefriendsthatgiveknowledge.Treatthemwithcare so 

that others may use them.

 Classworkplushomeworkcompleteyoureducation.

 Readingmakesaman.Writingmakesafullman.Writeclearly so 

that others do not have to use spectacles due to you.

 Bespotting ontheplayground.Alwaysplayafairgame.

 Anidlemindisadevil’sworkshop,Soneverwastetime.

 Behonestsothatyouwillbe trusted.

 Avoid gossiping.Godis a silentlistenerto every 

conversation.

 Becheerfulwithawelcomesmile. Godlovesyou.
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HOMEWORK 

 
Careful consideration has been given to develop our school’s Homework Policy, 

whichspecifiesthetypeandamountofhomeworkassignedtoastudent.Homeworknot only 
provides an importantextension to the pupil’slearning processes,butencourages 
qualities of perseverance, self-discipline and shows that education continues beyond 
school. It is one of the important areas where both home and school can work together for 
the benefitofyourchild.The following advice is an attemptto makethis partnership as 
effective as possible. 

* Thehomeworktime-tableforeachgradeispreparedbythe ClassTeacherasperthe 
HomeworkPolicy. 

* All home works are required to be completed and submitted within the prescribed 
time. 

* Try to ensure that your child has wee-it working area (maybe a bedroom or dining 
room) but preferably away from any distractions. 

* Try toshow aninterest inyourchild’swork both athome and atschool. Listen to 
problems; ask him/her about their day but without making this an ordeal. 

* Ifyourchildishavingdifficulties,yoymayguide,butdon’tdotheworkforthem! 
* If a student seems to spend more time on homework than expected, parents may 

inform the school bymaking a note on the diary. 
* Pupilswhodonotcompleteahomeworktaskwillhavetheirdiarystampedwith 

warningand a newdate to submit. Parentsof pupils who continually encounter 
difficultiesin completion ofhomework mustmeetthe respective teacherand principal 
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tofindpermanentsolution. 

ANotetotheParents 

TheenrolmentofthepupiltotheSchoolimpliesthattheparentsoftheward have 
agreed to abide by theRules and Regulations of the school and those framed from 
time to time, in the best interest of the school and all its students. 

 
Whereas the School Managementis committed to provide maximun possible 

assistancetosuittheindividualneedofeverystudent,attimesitmaynotbe 
practically feasible to make changes in policies, systems and procedures to suit the 
requirement ofa specific student. Please be assuredthatsuchmatters of concern will 
belookedintowithdueimportanceandadecisionwillbetakeninthebestinterestof all the 
students and the school. 

 
Thedecision ofthe Principal shall befinalinmattersrelatedtotheschool 

includingthoserelatedtodisciplinaryactionforviolationofschoolrules.THE 
MANAGEMENT RESERVES THE RIGHT TO MODIFY OR CHANGE THE RULES 
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LEAVEFORMAT 
(Specimen) 

Date........................ 

From: 

Student’s Name.............................................................................. 

Address.......................................................................................... 

........................................................................................................ 
 

 
To, 

The Principal, 

RespectedSir/Madam 

Thisistoinformthatmyward 

Master/Miss.................................................................................. 

studyinginStd:........................................Div:............................... 

RollNo...........................................wasabsentfrom...................... 

...............................................................onaccountofillness/ 

urgent work. Kindly excuse his / her absence. (Medical Certifi- 
cate is to be attached in case of illness. 

 
Yourssincerely 

 
 

Signature&NameofParent/Guardian 
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SPECIMENOFAPPLICATIONFORA SCHOOL 
LEAVING CERTIFICATE 

Gen.Reg.No........................ Date...................... 

To, 

ThePrincipal, 

....................... 

DearPrincipal, 

Please furnish me with Leaving Certificate of my son / daugh- 
ter. The Treasurer’s and other signatures have been obtained and 
thenecessary particulars are given below: 
Name................................................................................................. 

Dateofbirth.........................Dateofleavingschool......................... 

Std................................Div..........................Roll No....................... 

Reasonofleaving............................................................................ 

Address........................................................................................... 

............................................................................................................ 

Yours faithfully 
Parent/Guardian 

FORTHEUSEOFTHESCHOOLSTAFF 
1. Allfeesdueshavebeenpaid 

(includingmonth’snotice ) ....................... 

Treasurer 
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2. Namehasbeencancelledfromtheregister 
Conduct....................... Application............................. 

 

 
 

3. Allbooksreturned 

Sign.ofClassTeacher............................... 

 
SignofLibrarian.......................... 

TheLeavingCertificatemaybeissued ..................... 

Principal 

NoLeavingcertificateisgivenuntilthesumduetotheschoolhasbeen paid in 
full or satisfactoru arranged for. 

TheL.C.willbepostedto thegivenaddressifastampedenvelope supplied 
together with this application form. 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 
MARCH2024 
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RECORDOFCLASSTEST 
Dateof 
Test 

Subject Max. Marks Marks 
obtained 

Sign.of 
Teacher 

Sign.of 
Parent 
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FEEFOREXTRACURRICULARACTIVITIES 

 

 

Name.......................................................................Standard.......................... 
 

Instal- 
ment 

Due Date Amount 
Received 

Date of 
payment 

Sd/-of 
cashier 

 
I 

 
July15 

   

II 
 

Sep.15 
   

III 
 

Nov.15 
   

IV 
 

Janu.15 

   

 

 
 Date Bill No. Sd/- of 

Yoga 
   

Smart Class 
   

Communicative 
English 

   

Cultural 
   

FEE RECEIPT 
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BUSFARE 

JUNE 
 

JULY 
 

AUG. 
 

SEPT. 
 

 
OCT. 

 
NOV. 

 

DEC. 
 

JAN. 
 

FEB 
&MARCH 
ADVANCE 

   

 

MODELDAILYSCHEDULE 

5.00am : Gettingup 

5.30am-7.30am : Prayer,Study 

7.30 am - 8.30 am : Breakfast,NewspaperReading& 

to School 

9.00am-3.30pm : School 

4.00pm-6.00pm : Play,bathetc. 

6.00pm-8.00pm : Study 

8.00pm-9.30pm : Prayer,Supper,T.V.news&Recreation 

9.30pm-10.30pm : Study 
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10.30pm : Tobed 
 

 
 

Sig.ofStudent Sig.ofParent Sig.ofClassTeacher 
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LOOKCLEANANDTIDY 

 
Habitsaregenerallycultivated,notinborn.Practicing 

good and acceptable habits from the young age is indeed the 
bestwaytocultivaterefinedhabits.Followingareafewtips: 

 
 Havethehabitsofwakingupintheearlyinthemorning. 

 
 Practiceattendingmorningneedswithregularity. 

 
 Payparticular attentionto your personalcleanliness.Dressvery 

neatly,tidilyandmodestly.Yourdressmaywellbesimple,butit 
must beclean. 

 Takebathdaily. 
 
 Regularcleaning oftheteeth is essential for health. Haveyour 

haircombedandbrushedneatlyatalltime.Keepyourfeetclean. Do 
not go about barefoot. 

 Makeachangeinnerwearasoftenasyouthinknecessary. 
 
 Carryahandkerchiefalwaysinyourpocket,anduseit when 

needed. Blow your nose quietly. Never handle another’s 
handkerchief. 

 Donotspit,indoorsoroutdoors. 
 
 Avoidpokingyour fingersintoyour ears,nose,teethorhairin 

public.Suchpersonalcleaningworkmustbedoneonlyinprivate. 
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